Resolutions & Policies
Braewood Glen Community Association



RESOLUTION BY THE BOARD OF DIRECTORS OF
BRAEWOOD GLEN COMMUNITY ASSOCIATION, INC.
REGARDING COLLECTION OF LATE FEES FOR
LATE PAYMENT OF MAINTENANCE ASSESSMENTS

WHEREAS, the Braewood Glen Community Association (the “pssociation”), is charged by the Declaration of
Covenants, Conditions and Restrictions for the Braewood Glen Community Association with the responsibility of

enforcing the covenants, by-laws, and regulations of the Association; and

WHEREAS, the Board of Directors of the Braewood Glen Community Association is charged with the duty of collecting
annual maintenance assessments from every owner that are due and payable on the first of January of every year and

late if received after January 31% every year; and

WHEREAS, January, 2003 the Board of Directors voted to assess fifteen dollars (515.00) per month late fee in the
collection of delinquent annual maintenance assessments every month after January 31* until the annual

maintenance assessment has been paid in full ; and

NOW THEREFORE BE IT RESOLVED THAT the following collection policy being pursued by the Braewood Glen
Community Association is hereby reduced to writing that any annual maintenance assessment that is not paid in full
by January 31" each year will continue to be charged a Fifteen Dollar ($15.00) late fee every month until the

maintenance assessment is paid in full.

Signed this 39/ day of %A’WJL(A/\ ,2012.
W wren/ Yo W

Name: Maria C. Garza
President of the Board of Directors of
Braewood Glen Community Association

Before me, the undersigned autharity, on this day personally appeared WM’ @ &ﬁﬂhﬂv

President of the Braewood Glen Community Association, a Texas non-profit corporation, known to me to be the
person whose name is subscribed to the foregoing instrument, and acknowledged to me that she is authorized by the
Board of Directors and that she executed the same for the purposes and consideration therein expressed and in the
herein stated as the act and deed of said Board of Dnrectors for the Braewood Glen Community Association.
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RESOLUTIONS OF BOARD OF DIRECTORS
OF
BRAEWOOD GLEN COMMUNITY ASSOCIATION, INC.

Association, Inc., a Texas non-profit corporation ("the Association") do hereby certify

that at a meeting of the Board of Directors of the Association duly called and held
- o

on

3»«,\(4 2.5,/987, 1987, with at least a majority of the Directors being present
7

thereat and remaining throughout and being duly authorized to transact business, the

following Resolutions were duly made and adopted:

WHEREAS, the lack of regular maintenance of the grass and weeds on
lots in Braewood Glen which have been vacated by the owners thereof has
become a substantial problem within the subdivision, adversely affecting the

appearance of the subdivision; and

WHEREAS, the Board of Directors of the Association desires to
exercise the authority granted to it by the provisions of the Declarations of
Covenants, Conditions and Restrictions applicable to the various sections of

Braewood Glen with respect to the maintenance of lots; be it

RESOLVED, that the Association hereby adopts a policy of maintaining
vacant lots within Braewood Glen, Sections One (1) through Five (5), and

Section Seven (7), under the terms and conditions set forth below, to-wit:

1.

Upon determining that a lot needs to be mowed and/or
edged, the Association or its Deed Restriction Committee
shall ascertain whether the house on such lot is occupied or
vacant. If the house is occupied, the Deed Restriction
Committee shall proceed with efforts to compel the owner
of such lot to mow and edge the lot in accordance with the
procedures established by the Association for enforcing the
deed restrictions. If the house on the lot is vacant, the
Association shall proceed in accordance with the policies
and procedures set forth herein.

If the house on the lot is vacant, the Association shall
forward a letter to the owner of the lot at his last known
address. according to the Association's records advising the
owner that:

a. If the lot is not mowed and/or edged within ten (10)
days of the date of the letter, the Association shall
direct its lawn maintenance contractor to mow and
edge the lot;

b. The Association shall thereafter direct its lawn
maintenance contractor to mow and edge the lot on a
regular basis, the frequency to be determined by the
Board of Directors of the Association;

, Secretary of Braewood Glen Community



RESOLVED FURTHER, that the above resolution establishing policies
and procedures for the maintenance of vacant lots shall be called the

Ci The maintenance of the lot shall be provided at the
owner's expense.

The letter forwarded to the owner shall be sent by certified
mail, return receipt requested, postage prepaid.  Once
regular maintenance of the lot is commenced, the
Association shall submit an invoice for all charges incurred
by it to the lot owner each month;

The Deed Restriction Committee of the Association shall
provide its lawn maintenance contractor with a current list
of the lots to be mowed and edged and it shall instruct the
contractor with respect to how frequently the lots are to be
maintained. Unless otherwise specifically instructed, the
front and back vyards of each lot included on the list
submitted to the lawn maintenance contractor shall be

mowed and edged.

"Vacant Home Resolution.

[ further certify that I am the duly elected, qualified and acting Secretary of the

Associaton and that the foregoing Resolutions now appear in the books and records of the

Association.

TO CERTIFY WHICH WITNESS MY HAND on this the 31 ~ day ~,:

of PuqusT 1987 s T
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SUBSCRIBED AND SWORN TO BEFORE ML on this the

of

, 1987.

NOTARY PUBLIC - STATE OF TEXAS

Name

Commission Expires:
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RESOLUTIONS OF BOARD OF DIRECTORS
QF

BRAEWOOD GLEN COMMUNITY ASSOCIATION, INC.

Anna E. Penn , Secretary of BRAEWOOD GLEN COMMUNITY

ASSOCIATION, INC., A Texas non-profit corporation, do hereby certify that

at the meeting of the Board of Directors of the Association, duly called

and held on July 28, 1986, with at least a majority of the Directors being

present thereat and remaining throughout and being duly authorized to

transact business thereat, the following Resolutions were duly made and

adopted:

[ further certify that I am the duly elected, qualified and acting

RESOLVED, that it is the opinion of the Association,
acting through its Board of Directors, that the Declara-
tions of Covenants, Conditions and Restrictions applicable
to Braewood Glen, Sections One (l) through Five (5), and
Section Seven (7), require the owner of each lot within
said sections of the Braewood Glen subdivision to maintain
the exterior of the home and all improvements on his or

her lot in a neat, healthful and attractive condition;

RESOLVED FURTHER, that it is the policy of the Association
to enforce the obligagtion of each owner of a lot within
Braewood Glen, Sections One (l) through Five (5), and
Section Seven (7), to maintain the exterior of the home
and all other improvements on his or her lot in a neat,
healthful and attractive condition in the same manner as
the Association enforces compliance with all other re-

strictions set forth in said Declarations.

Secretary



of the Association and that the foregoing Resolutions now appear in the books

and records of the Association.
TO CERTIFY WHICH WITNESS MY HAND ON THIS THE /i fZ: DAY OFQQEQZé;‘ééé /
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% - e Tk Secretary, Braewood Glen Community
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1966, to vcertify which witness my hand and official seal.
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Notaty Public - State of Texas

JACQUELINE B. PRICE
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BRAEWOOD GLEN COMMUNITY ASSOCIATION, INC.
PAYMENT PLAN POLICY EFFECTIVE JANUARY 1, 2012

This payment plan policy was approved by the Board of Directors for Braewood Glen
Community Association, Inc. onthe _2¢ day of S—q) k , 2011 which
policy is to be followed when an Owner requests a payment plan for delinquent regular or special

assessments or any other amount owed to the Association.

1. Owners are entitled to pay their assessments according to the terms of this approved
payment plan policy, as long as an owner has not failed to honor the terms of a previous
payment plan during the past two (2) years.

2. All Payment Plans must be in writing on the form provided by the Association and signed by
the owner. The Payment Plan becomes effective only upon receiving the signed Payment
Plan form and receipt of the first payment under the payment plan policy.

3. The Association cannot charge late fees during the course of a payment plan, but can
charge interest at the rate of ten percent (10%) which it is entitled to according to its
Governing Documents and can charge reasonable costs of administering the payment plan

which cost is a one-time charge of $25.00.

4. All payment plans require a down payment and sequential monthly payments. The total of
All proposed payments must equal the current balance plus Payment Plan administrative
Fee of $25.00 and the estimated accrued interest.

5. If an owner requests a Payment Plan that will extend into the next assessment billing cycle,
the owner will be required to pay future assessments by the due date in addition to the
payments specified in the Payment Plan.

6. Upon request, all Owners are automatically approved for a payment plan consisting of Ten
(10) percent down, with the balance paid off in consecutive monthly payments

(no less than three months and no more than 18 months).

Amount outstanding: Plan Length:

For amounts between $_1.00 and $100.00 3 Months
For amounts between $101.00 and $250.00 6 Months
For amounts between $251.00  and $400.00 9 Months
For amounts between $401.00  and $600.00 12 Months

For amounts between $601.00 and SABOVE 18 Months



7. If an owner defaults on any payment plan, the payment plan is automatically terminated and
the Association is not obligated to make another payment plan with the owner for the
next two (2) years.

8. Alternative payment plan proposals must be submitted to and approved by the Association.

The Association is not obligated to approve alternative payment plan proposals. No
Payment plan may be shorter than 3 months or longer than 18 months.

CERTIFICATION

“I, the undersigned, being the President of Braewood Glen Community Association, Inc.
hereby certify that the foregoing Resolution was adopted by at least a majority of the
Braewood Glen Community Association Board of Directors.”
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S a . S0 Maria C. Garza
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J - SN = President of the Board of Directors of
= D == . e \G/L
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Before me, the undersigned authority, on this day personally appeared m/\w @ g&zp.:\

President of Braewood Glen Community Association, Inc., a Texas non-profit corporation, known to me
to be the person whose name is subscribed to the foregoing instrument, and acknowledged to me that
at least a majority of the Board of Directors approved the Payment Plan Policy and that she executed
the same for the purposes and consideration therein expressed and in the capacity therein stated as the
act and deed of said Board of Directors for Braewood Glen Community Association, Inc.

Given under my hand and seal of office, this the §¢/2 day of /] 20/1

2011.

FAlurde s Ooboon.

Notary Public, State of Texas

BELINDA J. 0SBORN
% Notary Public, State of Texas
My Commission Expires

QOctober 17, 2014

X J

KATHY ANN TERRY
ATTORNEY AT LAW
401 STUDEWOOD, SUITE 201
HOUSTON, TX 77007
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BRAEWOOD GLEN COMMUNITY ASSOCIATION
RECORDS PRODUCTION AND RECORDS RETENTION POLICY

This Records Production and Records Retention Policy was approved by the
Board of Directors for Braewood Glen Community Association on the ‘2b  day of

Sapt. 2011 and is effective January 1. 2012.

Copies of Association records will be available to all Owners upon
proper request and at their own expense provided the request:

d.

is sent certitied mail to the Association’s address as reflected in its
most recent management certificate:

is from an Owner, or the Owner’s agent, attorney or certified
public accountant: and

contains sutficient detail to identify the records being requested
and state whether the Owner wishes to inspect the books and
records prior to obtaining copies or have the Association for
torward copies of the requested books and records.

Association response:

d.

[f the Owner makes a request to inspect the books and records,
then the Association will respond within 10 business days of the
request, providing the dates and times the records will be made
available and the location of the records. The Association and the
Owner shall arrange for a mutually agreeable time to conduct the

inspection. The Association shall provide the owner with copies of

specitic documents after the Owner pays the Association the cost
thereof. [ the Association is unable to produce the intormation on
or before the 10" business day, then they will send the Owner
written notice that they are unable to comply within 10 business
days and state a date by which the information will be made
available for inspection that is not later than 13 business day s alter

the request date.

[1 the Owner makes a request for copies ot specitic records. to the
extent those books and records are in the possession. custody and
control ot the Association. the Association will provide the records

to the Owner within 10 business days of the Owner's request. |

the Association is unable to produce the information on or betore
the 10" business day. then they will send the Owner written notice
that they are unable to comply within [0 business days and state a



date by which the information will be sent that is not later than |5
business days after the request date. Additionally. the Association
will notify the Owner of the estimated cost the Owner must pay
before the records will be sent. Upon paying the cost to provide
the records, the Association shall send the records to the owner.

[II.  The Association hereby adopts the following schedule of costs:

COPIES 10 cents per page. for a regular 8.5" x 11" page
50 cents per page. for pages | 1" x 17" or greater
Actual cost, for specialty paper (color. photograph, map. ctc.)
$1.00 for each CD or audio cassette
$3.00 for cach DVD

LABOR $15.00 per hour for actual time to locate, compile and reproduce
the records (can only charge if request is greater than 50 pages in
length)

OVERHEAD 20% of the total labor charge (can only charge it request is greater
than 50 pages in length)

MATERIALS Actual costs of labels, boxes. folders. and other supplies used in
producing the records, along with postage for mailing the records

Iv. The Association hereby adopts the following form of response to
Owners who request to inspect the Association’s Books and Records:

BRAEWOOD GLEN COMMUNITY ASSOCIATION'S
RESPONSE TO REQUEST TO INSPECT ASSOCIATION RECORDS

 Adute)
Dear Homeovner:

On . the Association received your request (o ispect the hooks and
records of the Association.  The hooks and records of the Association are available for
vou to inspect on regular business davs, henveen the hours of Vam and 3 po.. ar the
office of ) L Aocated ar L Howston, Texas

Please contact the Association's manager at tphone numbher)
o arrange for o mutually agrecable time for vou 1o come and mspect the books and
records. Please be advised that if vou desire copies of specitic records during or after
the mspection. you must first pay the associated costs hefore the copies will he provided

tovou A schedule of costs is included with this re sponse.



Verv iruly vours,
Braewood Glen Community Association

V. The Association hereby adopts the following form of response to

Owners who request copies of specific records:

7 "

= Uj

BRAEWOOD GLEN COMMUNITY ASSOCIATION'’S > \‘\
RESPONSE TO REQUEST FOR ASSOCIATION RECORDS =3 ,h

 Aduate)

Dear Homeowner:

€ Hd |-230110

On . the Association received your request for copies 1{/".\"})8('”1‘2
Association records. (We are unable to provide you with the requested records within 10
husiness days of vour request. However, the requested records will be available (o vou
no later than 15 business days after the date of this response.)

In order to ohtain the records, you must first pay the Association the cost of
providing the records 1o you. The estimated cost to obtain the records you requested iy
S - Upon receiving pavment, the Association will mail the requested documents 1o

You. You may also make payment and pick up the documents in person at the office of

Mocated at i . Mouston, Texas

Verv trulv yvours,
Braewood Glen Community Association

VI [t the estimated cost provided to the Owner is more or less than the actual
cost of producing the documents, the Association shall. within 30 days
alter providing the records. submit to the owner cither an invoice for
additional amounts owed or a retund of the overages paid by the Owner.

VIL Unless authorized in writing or by court order, the Association will not
provide copics of any records that contain the personal information of an
owner. including restriction violations. delinquent assessments. tnancial
information and contact information (other than an owner's address):
additionally. no privileged attornes -client communications or attorney
work product documents will be provided: and no cmployee intormation

(including personnel file) will be refeased.

a3n4
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RECORDER’S MEMORANDUM:

At the time of recordation, thls Instrument was
found to be Inadequate for the best photographic
reproduction because of illeglbillty, carbon or
phota copy, discolorad paper, atc. All blockouts,
additlons and changes were present at the time

Given under my  hand  and  seal  of  office. this  the
45(?&”\,\ Aren_ . 2011

the Instrument was flled and rocorded.

VI With regards to the inspection of ballots, only persons who tabulate ballots
under 209.00594 (TPC) may be given access to the ballots cast in an
clection or vote.

The Association shall maintain its records as follows:

Record Retention Period
Certificate of Formation/Articles of Incorporation. Bylaws, Permanent

Declarations and all amendments to those documents

Association tax returns and tax audits Seven (7) years
Financial books and records Seven (7) years
Account records of current owners Five (3) years
Contracts with a term of more than one year Four (4) years after

contract expires

Minutes of member meetings and Board meetings Seven (7) years

Records not listed above are not subject to retention. Upon expiration of the
retention date, the applicable record will be considered not maintained as a part of the
Association books and records.

CERTIFICATION

/‘

N A
Name: 2 ) QM (2, W—/
President of the Board of Directors of

Braewood Glen Community Association

Dated this __Q_Q‘_ _dayof

Betore  me.  the  undersigned  authority,  on this  day  personally  appeired

C, &d/‘; /24 . President of Bracwood Glen Community  Association, a Texas

non-profit corporation, Known to me to be the person whose name is subscribed to the foregoing

instrument. and acknowledged o me that at least a majority ot the Bouard ot Directors dapproved

this Records Production and Records Retention Policy and that heshe exceeuted the same tor the

purposes and consideration therein expressed and in the capacity therein stated as the act and
deed of said Board of Directors for Braewood Glen Community Association.

A6

2011.

Jay o oof

Notary Public, State of Texas

My Commission Expires

% BELINDA J. OSBORN / ,
% Notary Public, State of Texas /

October 17, 2014 KATHY ANN TERRY
s o ATTORNEY AT LAW

401 STUDEWOOD, SUITE 201

HOUSTON, TX 77007
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PROPERTY BECALSE OF COLOR 0R RACE 1 MYALIO MO LNERFORCEARLE

THE STATE OF TEXAS

COUNTY OF HARRIS
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